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INTRODUCTION

This manual is intended for the administrator, or for any person who may carry out the installation, configuration and
administration of the system, whether it be for TeLL me More® PRO or for TeLL me More" e-system.

To obtain an updated version of this manual, refer to the site www.auralog.com, where you can find the manual in PDF
format.

Note:

Installation of TeLL me More® e-system is carried out by a technician. For this reason, it is not explained in this
manual.

» This system consists of 4 different applications:

e AdminTools: an application that allows you not only to configure the entire system but also to create the
structure of the Tutoring system (Tutors, language groups, student groups, students, lessons).

¢ Dispatcher: an application that manages the messages exchanged between Tutors and students. This can be
configured via AdminTools.

e TutorTools: an application that allows the Tutor to communicate with the students, to create and to send
learning paths, to follow each student’s results, to print out the pedagogical and linguistic content in TeLL me
More®, etc.

e TeLL me More®: a language learning software package intended for the student, used in conjunction with the
Tutor’s advice and learning paths sent by the Tutor.

SYSTEM ARCHITECTURE

f Tutor Workstation 1
.
- Y AR
Distant Tutor 1 &
Workstation Data Server
] Tutor Workstation 2

—
E 4 Student Workstation 1
[PIRR—

Distant Student 1

Workstation
Dispatcher Workstation "

e Student Workstation 2
00 I .. i
D
Student Workstation 3

KEY

it is recommended that you install
: TeLL me More® (User Manual) Dispatcher on the server, where you can also
install the other applications.
Admintools
(System Administration Manual) s Exchanges via local network

E Tutartools = = = = Exchanges via e-mail
(TutorTools Manual ) 9

Installation of the entire system is best carried out in different steps. You must first of all ensure that your hardware
meets the recommended configuration. Then, you can move on to the installation. For further details on this stage,
consult the sections entitled Required configurations and Installation and Uninstallation.

Once the installation has finished, AdminTools will allow you to specify system parameters and register Tutors,
language groups, students, etc.

For further details on this stage, consult the section entitled AdminTools.
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CONFIGURATIONS FOR TELL ME MORE® PRO

Required configurations

Note:
The configurations in parentheses are recommended.

For the server

INumber of TeLL me 1-5 6-50 51 or more

More® users connected to

the network at one time

Processor Pentium 200 PII 400MHz Multiprocessor or several servers

RAM 64 MB (128 MB for 256 MB 512 MB
Windows™ 2000)

Operating system 'Windows™ 95, 98, Windows™ NT4, 2000 [Windows™ NT4, 2000
Millennium, NT4, 2000

INetwork bandwidth 10 MB/s 100 MB/s 2 MB/s for each active

iworkstation
INetwork protocol TCP/IP

The lessons must be copied onto the hard drive, or be accessible from a CD-ROM server. This hardware must allow a
minimum bandwidth of 2 MB/s for each active workstation.

Note:
TeLL me More® PRO server and lesson data can, if necessary, be installed on a non-Windows™ server. To install the
applications, refer to the section entitled Installation and Uninstallation.

For student or Tutor workstations

Pentium (PII)

32 MB RAM (64 MB)

Microsoft Windows ™ 95, 98 NT4 (64 MB RAM), Millennium (128 MB) or 2000 (128 MB)
Network card: 10 MB/s

Network protocol: TCP/IP

90 MB available on hard drive (150 MB)

Video card with 640 x 480, 256 colours (1,024x768, 65,536 colours)

16-bit Windows™-compatible sound card

Microphone and loudspeakers or headset
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INSTALLATION AND UNINSTALLATION

Warning!

You must install:

1. The server (the main directory for TeLL me More® PRO) and, if necessary, the different applications,

2. The student workstation(s) (vefer to the section entitled How to install TeLL me More® PRO on a student
workstation),

3. The Tutor workstation(s) (refer to the section entitled How to install TeLL me More® PRO on a Tutor workstation).

How to install TeLL me More® PRO on the server

1. Before running the installation program, you must create the main directory for the TeLL me More® PRO server.

This directory must be:

- adirectory on the computer’s hard drive, in the case of a single-station installation (example:
C.\TellmeMorePro\Auraserv),

- ashared directory with complete access, in the case of a multi-station installation (example: \\Server\Auraserv). In
this case, the server network name must not include accents or any other special characters. It must not start with a
number, either.

Warning!
The installation must be carried out directly onto the server and not take place by remote via another workstation on
the local networtk.

2. Place the corresponding installation CD-ROM in the CD-ROM drive.
After a few seconds, the installation will start automatically. If this doesn’t happen, double-click on Setup.exe, which
can be found in the AurlInst directory, on the root directory of the installation CD-ROM.

Inztallation of Tell me More Pro

ﬁg b ‘wielcome to the Tell me kMore Pro installation program.
by

Choice of installation:

£ Install the other applications [requires prior installstion of the zerver)

SEEN aeness path

| Il

Brewiaus I HNext I Exit |

3. You must first install the server, even in the case of a single-station installation. Choose Install the server and
click on Next
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Tell me More Pro licence number E

fita,

oy

— Tell me More Pro licence number

— Indicate location of the licence file [licence. alf):

Previous | Mext I Exit

4. Enter the licence number shown on the licence slip in the product box.
If the installation requires a licence file, specify its location on disk or CD-ROM.

Click on Next.
The following screen allows you to configure the system installation.

Server ingtallation parameters x

figa

S
— Installation directany

I\\SEHVEH\AUHASEHV\

The zerver installation directary must be a shared network pathl [Example:
WWSERWERMVAURASERY)

[~ Copy the installation to the server

Digk space required | 102064 KE
Disk space available | 916904 KE

— Password to access AdminT ools

Password: I Confirmatian: I

Previous | Next | Exit |

5. Click on ﬂ and indicate the directory created at the start of the installation (refer to point 1).

Reminder!
If you have a single-workstation licence, the server installation directory must be a local path.
If you have a multi-workstation licence, the server installation dirvectory must be a shared network path.

Ensure that you have sufficient space on your hard drive.

If you wish to copy the installation program onto the server, tick the box marked Copy the installation to the server.
You can then install student and Tutor workstations from the server.

You have the option of being able to use a password (maximum 20 characters) for AdminTools. This password will be
essential for accessing the software. Make sure you don’t forget it!

Administration Manual Copyright 2001 Auralog S.A. All rights reserved 6

Aurglog



Last updated on 05/12/02

Choice of interface languages [ ]

Chaice of interface languages onh the servern

¥ German ﬂ

¥ american
¥ English
¥ putch

¥ Spanish
¥ French =l Imstal |
Prewvious I et | Exxit |

6. Select the default interface language for the applications, as well as the languages that must be available on the

server, and click on the Install button.
The length of time it takes to copy the files depends on your chosen settings.
The installation process will take you back to the original screen.

Installation of Tell me More Pro

fd,

e
Chaice of installation:

£ Install the server

1 {nztall the other applications requires prior installation of the serverf

Server access path:

YWWSERVERMSALIRASERY™ ﬂ

Brevious I Mext I Exit

Select Install the other applications.

Enter the server access path.
Check that the path matches that specified on the Server Installation Parameters screen (refer to point 5).

Click on Next.

®

Installation of Tell me More Pro

&'\ Choice of applications to ingtall

Disk zpace required

I EFER KB |

I TutarTacls Disk space available

W TelL me Mare I AE7032 KB |

¥ AdminT ools

Installation directany

[ETELLMEMOREPROY 2|

Previous I Mext I Exit

9. Select the applications to be installed.

Administration Manual Copyright 2001 Auralog S.A. All rights reserved

Aurglog



Last updated on 05/12/02

For a standard configuration, we advise you to install all the applications: Dispatcher, AdminTools, TutorTools, and
TeLL me More®. For a more in-depth description of these applications, refer to the Introduction.

Essential Information!

Options for Dispatcher are only available under Windows™ NT and Window™ 2000 (they give you the option of
installing Dispatcher as a service).

If you install the server on a non-Windows™ workstation, these applications must be installed on a Windows™
workstation on the local network.

If you install Dispatcher on the server, you don’t have to install it again on student and Tutor workstations.
Installation of TeLL me More® is optional.

If you choose to install everything except TeLL me More®, click on the Install button that is displayed on the screen

and move on to point 11.
If this is not the case, click on Next. You will be presented with the following screen:

Choice of TeLL me More installation type E

ol

5 Choose the type of TelL me More installation according to the space available on your
} dizk.
T

— Inztallation type: Graphics mode(s)

= Minimum acocepted by Tel L me
I are:

" Standard

1 Mawimum

Copy the Presentation onto the hard digk W

— Inztallation directany
|C:\TELLMEMDHEPHD\

Digk space required | 146850 KB
Disk space available | 952908 KB Install |

Brevious I it = | Exit |

10. The program will ask you which type of installation you wish to carry out.

Your choice will determine which video mode TeLLL. me More® will use.

If you select Minimum, TeLL me More® will choose the resolution best adapted to your current display. This
installation takes up the least space on your hard drive. Example: if your current resolution is 1,024 x 768 with
65,536 colours, TeLL me More® will install a resolution of 1,024 x 768 with 65,536 colours. If your current
resolution is 640 x 480 with 256 colours, TeLL me More® will install a resolution of 640 x 480 with 256 colours.

If you choose Standard, TeLL me More® will install the resolution which is best suited to your monitor, as well
as the minimum resolution (640 x 480 with 256 colours), and will copy the Presentation of the software onto your
hard drive. This installation will allow TeLL me More® to function with an optimal display in the display
configuration which is present during installation, and to function with a minimal display if the configuration is
changed. Moreover, the Presentation will always be accessible. This installation is suggested by default.

If you choose Maximum, TeLL me More® will install all the resolutions compatible with your display system.
You should choose this type of installation if you often change display configuration.

The Personalised option will allow you to personally choose the resolution you want to use with TeLL me More®.
The Personalised installation also allows you to copy the Presentation on to your hard drive.

The program indicates, according to the elements you have selected, the space required for installing TeLL me More®
PRO on your hard drive, as well as the space available on your hard drive.

Click on the Install button.

11. Different screens will inform you of each stage of the installation.
A message will then tell you that installation of all the applications has finished.

If your system requires that the database access pilots be updated, MDAC will be suggested. Follow the instructions to
carry out this update.
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How to install TeLL me More® PRO on a student workstation

Warning!
The server must have been installed before installing student workstation(s). For this, refer to the section entitled How
to install TeLL me More® PRO on the server.

1. Ifyou have copied the installation program on to the server (refer to point 5 in the section entitled How to install
TeLL me More® PRO on the server), look for installation program (Setup.exe) in the Install directory
(Example: \\Server\Auraserv\Install\).

If this is not the case, insert the installation CD-ROM. After a few seconds, installation will start automatically. If this

doesn’t happen, double-click on Setup.exe, which can be found in the AurlInst directory at the root of the Installation
CD-ROM.

Installation of Tell me More Pro E

fita

B
Chaice of installation:

" Install the server

@ Hnstall the other applications [requires prior installation of the serverf

Server access path:

[\WSERVERMAURASERYS 2|

Brevious I Mext I Exit

2. Select Install the other applications.

You must next enter the server access path that was specified during the installation of the server (refer to point 5 in the
section entitled How to install TeLL me More® PRO on the server).
Click on Next.

Installation of Tell me More Pro [ %]

A '-;' E Choice of applications to install:
E oo

Applications to install
Disk zpace required

™ Dispatcher

I E3E0E KB |
™ AdminT aols
[~ TutorTools

Disk zpace available

I 3BEE24 KB |

Installation directary

CATELLMEMOREFPROY j

PBrevious I Mest I Exit

3. Select TeLL me More®, and click on Next.

Warning!
Ensure that you have enough space on your hard drive.
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Choice of TelLL me More installation type [ x|

6": Choosge the tppe of TeLL me Mare installation according to the space available on pour
@A\ disk.
A

— Installation type: Graphics madefs]

1 Miniruim accepted by Tel L me
More:

" Standard

 Mawimum

Copy the Prezentation onto the hard disk W

— Inztallation directary
IC:\TELLMEMDHEF‘HD\

Disk zpace required | 145850 KE
Disk space available | 9652908 KB Inztall |

Previous I [t | Exit |

4. The program will ask you which type of installation you wish to carry out. Your choice will determine which video
mode TeL.L me More® will use.

e If you select Minimum, TeLL me More® will choose the resolution best adapted to your current display. This
installation takes up the least space on your hard drive. Example: if your current resolution is 1,024 x 768 with
65,536 colours, TeLL me More® will install a resolution of 1,024 x 768 with 65,536 colours. If your current
resolution is 640 x 480 with 256 colours, TeLL me More® will install a resolution of 640 x 480 with 256 colours.

e If you choose Standard, TeLL me More® will install the resolution which is best suited to your monitor, as well
as the minimum resolution (640 x 480 with 256 colours), and will copy the Presentation of the software onto your
hard drive. This installation will allow TeLL me More® to function with an optimal display in the display
configuration which is present during installation, and to function with a minimal display if the configuration is
changed. Moreover, the Presentation will always be accessible. This installation is suggested by default.

e If you choose Maximum, TeLL me More® will install all the resolutions compatible with your display system.
You should choose this type of installation if you often change display configuration.

e The Personalised option will allow you to personally choose the resolution you want to use with TeLL me More®.
The Personalised installation also allows you to copy the Presentation on to your hard drive.

The program indicates, according to the elements you have selected, the space required for installing TeLL me More®
PRO on your hard drive, as well as the space available on your hard drive.

Click on Install.
You will be informed when TeL.L. me More® has been installed.

How to install TeLL me More® PRO on a Tutor workstation

Warning!
The server must have been installed before installing Tutor workstation(s). For this, refer to the section entitled How to
install TeLL me More® PRO on the server.

1. If you have copied the installation program on to the server (refer to point 5 in the section entitled How to install
TeLL me More® PRO on the server), look for installation program (Setup.exe) in the Install directory.
(Example: \\Server\Auraserv\Install\)

If this is not the case, insert the installation CD-ROM. After a few seconds, installation will start automatically. If this
doesn’t happen, double-click on Setup.exe, which can be found in the AurlInst directory at the root of the Installation
CD-ROM.
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Installation of Tell me More Pro E

fita

oy
Chaice of installation:

" Install the server

@ Hnstall the other applications [requires prior installation of the serverf

Server access path:

[\WSERVERMAURASERYS 2|

Brevious I Mext I Exit

2. Select Install the other applications.

You must next enter the server access path that was specified during the installation of the server (refer to point 5 in the
section entitled How to install TeLL me More® PRO on the server).
Click on Next.

Installation of Tell me More Pro E

[dr"; b Chaice of applications to ingtall:

e

Applications tao install:
Dizgk space required
™ Dispatcher

I 327E KR |
I~ adminT ook

Dizk space available

[~ Tell me Maore I 386524 KB |

Installation directony
CATELLMEMOREPROY ﬂ

Previous | Exit |

3. Select TutorTools.

You can also choose to install AdminTools (in the case that the Tutor is using AdminTools) and TeLL me More®. By
installing TeLL me More®, the amount of disk space required will increase.

Click on Install.
You will be informed when the applications have been installed.
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How to uninstall the applications

If Dispatcher is running on the workstation, you must quit before uninstalling AdminTools, TutorTools and/or TeLL
me More®. For this, refer to the section entitted How to quit and uninstall Dispatcher.
If this is not the case, refer to the section entitled How to uninstall AdminTools, TutorTools and/or TeLL me
More®.

How to quit and uninstall Dispatcher
If Dispatcher is running, you must quit before uninstalling.
How to quit Dispatcher

There are two possible cases:
e For Windows™ 95/98/Millennium and other versions where it is installed as an application: click on the

Dispatcher icon :% in the task bar at the bottom of the screen, and then on Quit.
e For Windows™ NT/2000, if Dispatcher is installed as a service, quit the TeLL me More® Dispatcher and the
TeLL me More® Connector.

How to quit the TeLL me More® Go into the Start menu.
Dispatcher service and the TeLL me
More® Connector service under

Windows™ NT

Select Parameters.

Select Configuration Panel.

Select Services.

Double-click on TeLL me More® Dispatcher, and then click on Quit.

Select TeLL me More® Connector, and then click on Quit.

How to quit the TeLL me More®” Go into the Start menu.
Dispatcher service and the TeLL me

More® Connector service under
Windows™ 2000

Select Parameters.

Select Configuration Panel.
Select AdminTools.

Select Services.

Double-click on TeLL me More® Dispatcher, and then click on Quit.

YV V V V V V V|V V V VYV V V

Select TeLL me More® Connector, and then click on Quit.

How to uninstall Dispatcher
Go into the Start menu.
Select Programs.

Select TeLL me More® PRO.

YV V V VY

Select Uninstall/Uninstall Dispatcher.

How to uninstall AdminTools, TutorTools, and/or TeLL me More®
» Go into the Start menu.

Select Programs.
Select TeLL me More® PRO.
Select Uninstall.

YV V V VY

Select the application(s) you wish to uninstall.

How to uninstall the data (TeLL me More® PRO server and lessons)
> Delete the entire TeLL me More® PRO server directory that you created during the initial installation.
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How to reinstall one or more applications
> Go into the Aurlnst directory on the TeLL me More® PRO installation CD-ROM.

» Double-click on Setup.exe.
»  Select Install the other applications.
>

Indicate the access path for the TeLL me More® PRO server directory (refer to point 1 in the section entitled How
to install TeLL me More® PRO on the server).

Reminder!
For single-workstation installations, the directory must be a local path.
For multi-workstation installations, the directory must be a shared network path.

»  Select the application(s) you wish to install.
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ADMINTOOLS

This application allows you to:

e  configure the entire system (general parameters linked to use of TeLL me More®, installation of units, parameters
for Dispatcher to manage communication between student and Tutor workstations, and the server),

e manage registration of Tutors, language groups, student groups and students.

How to run AdminTools

The installation system has created a group of programs on your hard drive called TeLL. me More® PRO or TeLL me
More® e-system in which you will find the following applications: AdminTools, Dispatcher, TeLL me More® and
TutorTools.

» Go into the Start menu.

» Select Programs.

> Select TeLL me More® PRO or TeLL me More® e-system.
» Select AdminTools.

Administrator's password E3

Password: ||

v 3

Warning!
Data is entered in Administration Tools in the default language, chosen when the applications were installed.

If a password was specified during installation, enter it and confirm by clicking on the green tick.

Once in AdminTools, you can, if you wish, change or delete your password by going into the File/Administrator’s
Password menu. Simply enter the new password, or leave it empty.

When the software is opened for the first time, or when any information has not been entered, the Options screen
appears by default. To find out more, please refer to the section entitled Options.

AdminTools is made up of 6 files.

Tutors file
This section allows you to create, modify or remove Tutor accounts.

Tutors

2 Language groups file
\-l ' This section allows you to create, modify or remove language groups. A language group is a group of
students all studying the same language under the same Tutor.

Language groups

£35 Student Groups file
\‘ﬂ._ This section allows you to create, modify or remove student groups. A student group is a group of

Student groups students put together not because they learn the same language, but for administrative purposes.

Students file
This section allows you to create, modify or remove student accounts.

Units file
This section allows you to install or remove units. This function is not available in the single
workstation version.

Workstations file

This section allows you to view the workstations that have already been used at least once, and to
identify which students are currently connected. This function is not available in the single
workstation version.

Administration Manual Copyright 2001 Auralog S.A. All rights reserved 14

Aurglo



Last updated on 05/12/02

Warning!

To make configuration of TeLL me More® PRO and TeLL me More® e-system easier, we advise you to follow the
order in which the files are mentioned below when entering data:

- check and/or modify the options (General settings and Dispatcher),

- create the Tutor account(s),

- create the language group(s),

- create the student group(s),

- create the student account(s),

- configure requests for a report, if necessary,

- install the units, if necessary, on the server.

How to add a licence number (TeLL me More® PRO)

» Select the menu File/Add a new licence number.
> Enter the number.

Note:
It’s impossible to add a licence number if the first licence bought is a single-user licence.

» Validate by clicking on the green tick.

»  Restart the Dispatcher. For further information, refer to the section How to stop Dispatcher and restart it.
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Options File

Note:

If changes are made to certain options, the Dispatcher may need to be restarted. If this is the case, a message will
appear reminding you to do so. In order to close Dispatcher, please refer to the section entitled How to uninstall the
applications/How to quit Dispatcher.

The Options screen only appears the first time that you open Administration Tools.

Options E3

Heys | “alues | i
fexGeneral settings
|- Licence number S5MAC-TITFT-TFT-IT
|- Link an URL to language resource site hittp: ficlub auralog .comfyate asp ﬂ
|- Make a local copy of the unitz Mo j
|- Make a local copy of the videos Mo j
- Make a local copy of the conjugation points Mo j
- Make a local copy of the grammar points Mo j
I Make a local copy of the phonetic points Mo j
- Make a local copy of the glossary Mo j
|- Keep data local Keep everything j
L g Save dialogue locally Mo j
FxDizpatcher LI
&2 Search for messages every 1 minute j
Iz E-mail administratar L nurbandi@auralog fr ﬂ
|- E-mail addrezzes to zend system activity report | nurband@auralog. fr ﬂ
|- Tutoring system e-mail address AuralogServer3@igate com ﬂ
- n POP server pop igate.com ﬂ
- n POP server port 110 ﬂ %
vV X

If you have installed TeLL me More” PRO

This screen allows you to modify or define:
- the General settings for the entire system and for use of TeLL me More®,
- the parameters for Dispatcher, the tool that links server, student workstations and Tutor workstations.

In the General Settings section

W General settinnz

&0 Licence number SRAA A i

&3 Link an URL to language resource site hittp: dclub auralog.comigate asp ﬂ
& Make & local copy of the units Mo ﬂ
—&Ahake & local copy of the videos Mo ﬂ
&R hlake & local copy of the conjugation points Mo ﬂ
£ Make a local copy of the grammar points Mo ﬂ
& Make a local copy of the phonetic poirts Mo ﬂ
—£&A hake a local copy of the glozzary Mo ﬂ
&R Keep data local Keep everything ﬂ
—£3 Save dialogue locally Mo ﬂ

Licence number Licence number for the product you have installed.

Link a URL to language resource site | A website to which TeLL me More” creates a link. By default, this is the
Auralog Club website. This can be modified if you wish to link TeLL me
More® to a different site.

Make a local copy of the units Copy the TeLL me More® units to a student workstation.
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Make a local copy of the videos

Copy the TeLLL. me More® videos to a student workstation.

Make a local copy of the conjugation
points

Copy the TeLLL. me More® conjugation points to a student workstation.

Make a local copy of the grammar
points

Copy the TeLLL. me More® grammar points to a student workstation.

Make a local copy of the phonetic
points

Copy the TeLL me More® phonetic points to a student workstation.

Make a local copy of the glossary

Copy the TeLL me More® glossary to a student workstation.

Keep data local

This option is associated with the 6 local data copying options: units, videos,
conjugation points, grammar points, phonetic points and the glossaries. It
allows you to see what happens to the data when it is no longer being used.
Keep everything: each time the student quits TeLL me More®, the data is
stored and added.

Keep the most recent unit: as soon as the student uses a new unit, the data
from the previous unit is erased.

Keep the most recent language: as soon as the student starts work on a
new language, the data from the last language is erased.

Save dialogue locally

The audio recordings from the Dialogue activity in TeLL me More® are
saved in a temporary directory. If you select No, the dialogue is saved in the
student’s directory.

Note:

If the settings for copying and keeping data locally are activated, the first time the data is loaded, it will take a long
time, as the data will be placed directly on to the local workstation.

This allows TeLL me More® to access the unit content directly, without constantly having to link to the server. This
therefore gives students quicker access to the units.

In the Dispatcher section

G Dizpatcher

|—@ Search for messages every

1 minute -

You can change the time interval between checks for new messages between students and Tutor by entering a new
value for the Search for messages every option.

Confirm your choice by clicking on the green tick.

A message will ask you to confirm that you wish to update these options. Confirm again by clicking on the green tick.

If you have installed TeLL me More” e-system

In the General Settings section

ey General settings

|-z Keep data local

|4 Licence number SOAMC FFFFF-FIT-FT
|-z Link &n URL to language resource site hittp: iclub auralon . comigate asp ﬂ
|- Make & local copry of the units Mo ﬂ
|- Make 5 local copy of the videos Mo ﬂ
|- Make & local copy of the conjugation points Mo ﬂ
|-z Make & local copy of the grammar paints Mo ﬂ
|- Make & local copy of the phonetic points Mo ﬂ
|-z Make & local copy of the glozsary Mo ﬂ
-
-

L £ Save dislogue locally

Keep everything
Mo

Licence number

Licence number for the product you have installed.

Link a URL to language resource site

A website to which TeLL me More® creates a link. By default, this is the
Auralog Club website. This can be modified if you wish to link TeLL me
More® to a different site.

Make a local copy of the units

Copy the TeLLL. me More® units to a student workstation.

Make a local copy of the videos

Copy the TeLLL. me More® videos to a student workstation.

Make a local copy of the conjugation

Copy the TeLLL. me More” conjugation points to a student workstation.
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points

Make a local copy of the grammar
points

Copy the TeLLL. me More® grammar points to a student workstation.

Make a local copy of the phonetic
points

Copy the TeLLL. me More® phonetic points to a student workstation.

Make a local copy of the glossary

Copy the TeLL me More® glossary to a student workstation.

Keep data local

conjugation points, grammar points, phonetic points and the glossaries. It
allows you to see what the data does when it is no longer being used.
Keep everything: each time the student quits TeLL me More®, the data is
stored and added.
Keep the most recent unit: as soon as the student uses a new unit, the data
from the previous unit is erased.

Keep the most recent language: as soon as the student starts work on a
new language, the data from the last language is erased.

Save dialogue locally

The audio recordings from the Dialogue activity in TeLL me More® are

student’s directory.

Note:

If the settings for copying and keeping data locally are activated, the first time the data is loaded, it will take a long
time, as the data will be placed directly on to the local workstation.

This allows TeLL me More® to access the unit content directly, without constantly having to link to the server. This
therefore gives students quicker access to the units.

In the Dispatcher section

If you are operating with distant students or Tutors, you must modify the external message parameters.
Examples are displayed on the screen to help you.

FeaDizpatcher

¢ E-mail administrator

4 POR server
& PO server port
- U=er name
g Password

A SMTR zerver

L SMTP zerver port

& Search for messages every

— E-mail addresses to send system activity report L nurband@auralog.com
g Tutoring system e-mail address

1 minute
L.nurband@@auralog.com

AuralogServer3i@igate.com
pop.igate . com

110

AuralogSerserd

SErvers

simtp igate.com

25

EEEEEEEEER

How often mailbox is checked

Time interval between checks for new messages from students to Tutors.

Administrator’s e-mail address*

Address that allows one or more people to receive warning messages notifying
them of any problems. If several e-mail addresses are entered, they must be
separated by a semi-colon but no spaces.

Tutoring system e-mail address*

You must create an address for the Tutoring system.

E-mail addresses to send system
activity report*

Address(es) of the person or people to receive the system activity report. If

several e-mail addresses are entered, they must be separated by a semi-colon but

no Spaces.

Inbox Parameters (linked to tutoring system e-mail address)

POP server POP server name or IP address

POP server port POP server port number. For receiving mail, this is usually 110.
User name Account ID for tutoring system e-mail address.

Password Password to access tutoring system messages.

Outbox Parameters

SMTP server SMTP server name or IP address.

SMTP server port

SMTP server port number. For sending mail, this is usually 25.

*The e-mail addresses must not contain any spaces or special characters.
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Optional Modules

Archive system

This section is optional and is only available if authorisation is specified in the licence file.

gewArchive system
I_@ Activate backup Ma -
|- nEvery days |
L@ Backup save directory nzervertbhackup ﬂ
Activate backup Activate the system backup or not.
Every Frequency, in days, of backup.
Backup save directory Directory in which you wish to carry out the backup.
Warning!
If Dispatcher is installed as a service, the save directory must not be a network
path.

Confirm your choice by clicking on the green tick.
A message will ask you to confirm that you wish to update these options. Confirm by clicking on the green tick again.

How to stop Dispatcher and restart it
To stop Dispatcher, please refer to the section entitled How to uninstall the applications/How to quit Dispatcher.

® To restart Dispatcher under Windows™ 95/98/Millenium:
- go into the Start menu,

- select Programs,

- select TeLL me More® PRO,

- click on Dispatcher.

The Dispatcher icon: % will then appear in the taskbar.

® To restart Dispatcher under Windows™ 2000/NT, you must restart it as a service in the same way that you quit it.
For further details, please refer to the section entitled How to uninstall the applications/How to quit Dispatcher.
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Tutors file

This section allows you to create Tutor accounts.

The Tutor is the person in charge of teaching a group of students learning the same language (language group). The
Tutor can teach several languages and can therefore be the Tutor for several language groups. To find the definition of a
language group, refer to the Language Group file section.

Tutors can track their students and communicate with them. This is done with the application TutorTools.

Click on the Tutors tab.

£+ 9. B Total number of Tutors: 8 (8 active, O inactive)

D |Surname |First nameIT'rtIe ILanguageS taugmancalisation |
; vens  |Peter | [#British English

ﬁ 2 Larenzo  Sophia @ ttalian _@_anal

£ 3 schmit Alexander [F@German Bl Local

ﬁ 4 Martinez  Pauling [F@Spanizh _@_anal

€ 5 Burckhardt Jens [F@Dutch Bl Lacal

ﬁ 8 hartin Gaspard [E@French _@_anal

€ 7 Keim Claire [F@German Bl Local

£ 8 Martin Laurert  Professeur [S@British English | B Local

How to create a Tutor account

Click on the Add a Tutor account button: ﬁ‘ .

Add a Tutor account

SUFnaEme: IS tevens

First mame: IPetel

Title: |

Localization: I‘@‘Local vl
Pazsword: I Confirmation: I

F‘ Languages I‘@ Cther parameters |
Languages taught
gﬁ Britizh English F?
g |

Languagel Langusse drougp

W Activate account V x

» Enter the Tutor’s first name and surname.
»  Enter the Tutor’s title (Professor, Doctor, Sir...). (This information is optional).

»  Define the localisation of the Tutor’s workstation.
Select Local if the Tutor workstation is on a local network: you can then enter a password.
Select Distant if the Tutor workstation is distant: you then must enter the Tutor’s e-mail address.

On the Languages tab

»  Select the language(s) taught by the Tutor by clicking on the Add a language button:
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» Choose the language from the drop-down menu and confirm by clicking on the green tick.
When the Tutor is responsible for a language group, the name of this group will appear in the Language Group
box.

If you wish to close a Tutor’s access to the system (due to holidays, end of training period, etc.) while keeping the
account, you must untick the box marked Activate account.

Note:
1t is impossible to deactivate a Tutor account if the Tutor is still responsible for one or more language groups.

On the Other parameters tab

Warning!
This tab is only available for local Tutor accounts.

Add a Tutor account E

SLIFMSme: |Stevens

First mame: IPete[

Title: |

Localisation: Ig_Loca| v|
Pazsword: I Confirmation: I

Fé Languages X Other parameters I

Irterface [angusce: I @ﬁEnglish i l

Check messages ever\;l'l 32 minutes.

Right= of access ta:
¥ Standard meszage managemert tool
V' Leaming path management tool
¥ Option management tool
[V Student tracking viewing tool
W Linguistic and pedagogical content printing tool
I~ &l student accounts

¥ Activate account V x

» Select the interface language the Tutor will be using in TutorTools.
» Select the frequency at which messages are checked for in the Tutor’s inbox in TutorTools.
»  Select the Tutor’s rights of access for the various tools.

The Tutor has 5 tools available:

e The Standard message management tool, for writing standard messages or replies to common questions,
categorised by table and by theme. These are to be sent to students.

e The Learning path management tool, for creating and modifying learning paths.

e The Option management tool, for creating options files (options in free-to-roam mode in TeLL me More®, and
non-specified options in the learning paths).

e The Student tracking viewing tool, for viewing and printing out student tracking for specified learning paths.

e The Linguistic and pedagogical content printing tool, for printing out the linguistic and pedagogical content of
TeLL me More®.

By default, Tutors have access to all the tools. However, Tutors only have access to student accounts that they are
personally responsible for. To give Tutors full access to all student accounts, tick the box marked All student accounts.

Confirm by clicking on the green tick. The line corresponding to the Tutor will be added to the Tutors screen.

How to modify a Tutor account
On the Tutors screen, select the Tutor whose account you wish to modify. You can then either double-click on the

corresponding line or click on the Modify a Tutor account button: %.

You can also select the menu Tutor/Modify a Tutor account.

The Modify a Tutor account screen will open. It contains the same tabs as for the Add a Tutor account section.
Make the modifications and confirm by clicking on the green tick.

For more details on the tabs, refer to the previous section entitled How to create a Tutor account.
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How to remove a Tutor account

Warning!

You cannot remove a Tutor account if the Tutor is still responsible for a language group. You must first remove the
language group before removing the Tutor account. For more details, refer to the section entitled Language groups
file/How to remove one or more language groups in the Language Groups File.

On the Tutors screen, select the Tutor(s) whose account you wish to remove. You can then either click on the Remove

one or more Tutor accounts button: ﬁ‘ , or select the menu Tutor/Remove one or more Tutor accounts.
A message will ask you if you are sure you want to remove the Tutor account(s). If you confirm, the account(s) will be
permanently removed.
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Language groups file

A language group is a group of students who are learning the same language with the same Tutor. When the group is
created, it is assigned a Tutor. New students can be assigned to one or more language groups.

Warning!

There can only be one Tutor per language group.

Click on the Language groups file.

= B R

1D | Mame | Cnmmentsl Tutor | Lezson language |
Bl ALl € Schmitt Slexander | P German

ﬁp. 2 Esp ﬁ Martinez Pauling | =Spanizh
B3 anG € Stevenz Peter | British English
Bt ITa £ Lorenzo Sophia  Btalian

B35 MEE € Burckhardt Jens  f=Dutch

B b FRa € Martin Gaspard | BFrench

B 7 ANGZ £ Stevens Peter ¥ British English
B 8 Inew-di £ Stevens Peter [ British English
Bnd ALz £ Schmitt Mlexander P German

Warning!
Ensure that the Tutor account you wish to assign the group to has been created.
If this is not the case, refer to the section entitled How to create a Tutor account.

How to add a language group

&3
From the Language groups screen, click on the Add a language group button: “*™ or select the menu Language
groups/Add a language group.

Add a language group

Mame: [FRE 1

Commenits: IFrench Beginner

Lesson language: IﬁlFrench j

Tutar namme:

v X

» Enter the new language group’s name (language taught and level...).

» Enter a comment. This is optional, but it allows you to attribute details to the group (e.g. the group’s level, the date
the group was created, etc.).

» Select the lesson language from the drop-down menu.

»  Select a Tutor from the drop-down menu (only Tutors whose accounts are active appear in this list).
»  Confirm by clicking on the green tick.

Warning!

Once you confirm the addition of a language group, you can no longer modify the group’s lesson language.

How to modify a language group

You may need to modify the name of a language group, the comments, or change the Tutor assigned to the language
group.

Warning!

You cannot modify a language group’s lesson language. If you wish to modify this, you must remove the language
group and create a new one with the selected language.
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From the Language groups screen, select the language group you wish to modify. You must then either double-click

on the corresponding line or click on the Modify a language group button: %ﬁ
You can also select the menu Language groups/Modify a language group.

Carry out the modifications and confirm by clicking on the green tick.
For further information, refer to the section entitled How to add a language group.

How to remove one or more language groups

From the Language groups screen, select the line or lines corresponding to the language groups you wish to remove.
You can then either click on the Remove one or more language groups button: %E, or select the menu Language
groups/Remove one or more language groups.

Warning!
You cannot remove a group if it contains students. You must first move or remove the student accounts before removing
the language group. For further details, refer to the section entitled Students File.
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Student groups file

A student group is the administrative group to which students belong. If the system is installed in:

- a school: the student group could be a class,

- a training centre or a language school: the student group could be a group of people from one company,
- a company: the student group could be a department...

Click on the Student groups file.

%

D IName |Cnmments |Direct0r\,n' |
5 1 Chesham High School |20 studerts WDEWTESTIESY STEMY SPupilz\a1y

5 2 Smith & Barnett 12 students WDEWTESTIESY STEMY SPupils\g2y

5 3 FaTl WDEWTESTIESY STEMY SPupilz\a 3

4 el Ltd. 4 students WDEWTESTIESY STEMY SPupilz\ady

% B Rockwell University 5 foreign students WDEWTESTIESY STEMY 3Pupils'gl

How to add a student group

From the Student groups screen, click on the Add a student group button: % or select the menu entitled Student
groups/Add a student group.

Add a student group

Mame: IChesham High Schaal

Comments: |2D students

@ Summary repos... |

v X

» Enter the name of the student group you wish to create (company or class name...).

» Enter a comment. This is optional, but it allows you to attribute details to a student group (no. of students in the
group, department, year, etc.).

»  Confirm by clicking on the green tick.

How to add a request for a summary report

A summary report is a document showing the progress that a group of students belonging to a particular language group
has made, during a set period of time within the training course. This report is designed to be sent to the training course
co-ordinator.

Warning!
This feature is only available as part of a TeLL me More® e-system.

» Click on Summary reports...
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Requests for summary reports E
V¥ Create mid-session reports
Date of nest repart: |23,-'1 201 j

I Every month an the j I 23 j

Report: | Synthetic report j
Fecipient:

Surname and first name: INurband Leonard
e-mail: IIeonard. riurband@avralog. com
Wiitten in: =h

vV X

Click on the square next to Create mid-session reports.
Select the Date of next report.
Set the frequency of these summary reports (Every x days, Every month on the.... or Every week on the ...).

Select the type of report.

YV V V VYV V

Enter the surname and first name of the person or people to whom the report should be sent (separated by a semi-
colon but without any spaces).

Y

Enter the e-mail address of each recipient, separated by a semi-colon but without any spaces.

» Select the language in which the summary report(s) should be generated (if the model you have selected does not
exist in this language, the English model will appear by default).

Once the request has been completed and confirmed, the summary reports will be generated and sent automatically to
the recipients’ email addresses.

How to modify a student group

This feature is especially useful for modifying the comments attributed to the student groups.

From the Student Groups screen, select the student group that you wish to modify. You can then either double-click on
the corresponding line or click on the Modify a student group button: i .
You can also select the menu Student groups/Modify a student group.

Carry out the modifications and confirm by clicking on the green tick.

How to remove one or more student groups

This feature allows you to remove student groups. If the system is based in a school, this could be useful at the end of a
school year. For a language centre or a company, it could be useful at the end of a training course. The group will no
longer exist.

Warning!
You cannot remove a group while it contains students. You must first move or remove student accounts before removing
the student group. For further information, refer to the section entitled Students file.

From the Student Groups screen, select the student group(s) you wish to remove.

You can then either click on the Remove one or more student groups button: %3}’ or select the menu Student
groups/Remove one or more student groups.
A message will appear asking you if you are sure you want to remove the group. Confirm by clicking on the green tick.
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Students File

You must now create student accounts. The process can be carried out by anyone in the administrative system who has
the list of students to be registered.

If you wish to add student accounts one by one, refer to the section entitled How to add a student account. This
especially concerns language centres with regular training sessions and a frequently changing clientele, where there are
new students for each session.

If you wish to import a student list, refer to the section entitled How to import a student file. This especially concerns
schools and companies who frequently have the same students on the same file. This is useful when there is a large
number of students to register.

Click on the Students file.

ol
o 5 & ¢ B |

1D | Genderl Surname | First namel Student group | Localization |
02w Burnaud Michel % Cxwel Ltd. B Lacal

g\t‘ 3 Benjamin Havier ¥ Chesham High School _@_anal

g4 Duport Jean 3 Ooowvell Lid. @ Distant

g\t‘ 5 Mrs Toscana Paola i FaTl _@_anal

06 Schiffer Slex % Smith & Barnett =] Distant

ﬁ 7N Haimpel Heinrich % Chesham High School _@_anal

9 M arthur miller i Oewell Lid. B Local

#10 Boule Felix i FaTl B Local

o Bill Antonia % Caowel Lid. B Local

13 Mrs Miller Gudrun 5 Chesham High School | B Local

1w “anden Broeck Thomas % Smith & Barnett @] Distant

15 mr C'Connor Shean R Ol Lt B Local

16 Mrs Hu Lin %, Chesham High School | @ Distart

17 Mss  Boulanger Matie 5 Smith & Barnett B Local

18 mr Dessi Massimo % Chesham High School | B Distant

19 M Favreau Clivier % Chesham High School | B Lacal

How to add a student account

This feature allows you to add information about the student.

Warning!
If you have reached the maximum number of active students on your licence, it will not be possible to add student
accounts.

On the Student screen, click on the Add a student account button: L5} or select the menu Students/Add a student
account.

You must enter the following information:

» Select Mrs, Miss or Mr.

»  Enter the student’s surname and first name.
» Assign the student to a student group.
>

Select the language for the TeLL me More® interface when used on a local network, and in which messages are
sent by Dispatcher.

Parameters tab

This tab allows you to define parameters for the student’s use of TeLL me More®.
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Add a student account

hdr i

Surname: IBe"

First name: IHDward

Student group: IQ" Cheszhatm High Schaol j
Interface language: IWEnglish j
%X Parameters I% Additional parameters I

Localization: I _@_ Local it I

User name: Ihoward

Password: I ****** Confirmation: I xxxxxx

e-mail: I

Fe Fy

Leszon langusge: @Brnish English

Language group: I ﬁp, AN

[
[

Tutor:  Stewens Peter
g’;; Training schedules...

V¥ Activate account V x

» Select the location of the student workstation.
Select Local if the student workstation is on a local network. You must then enter the user name (this must contain
at least two letters) and, if required, a password for access to TeLL me More® (this allows the student’s data to
remain confidential on the network). You may also, if required, enter an e-mail address (this is necessary if a local
student later wishes to work on a computer in a different location).
Select Distant if the student workstation is distant. You must then enter the student’s user name and e-mail address.
You may also enter a password, which will be required if a distant student later wishes to work on a computer in a
different location.

»  Select one or more languages that the student wishes to learn. In order to do so, click on the Add a language
button and select a lesson language.

» Now select the Language group(s) from the drop-down menu. The name of the Tutor teaching the language group
you have selected will appear at the bottom of that screen.

Warning!
A student cannot belong to two language groups for the same language. You may also decide not to choose a language
group for a student (in this case, select None in the drop-down menu and the student will not have a Tutor.

» To deactivate a student account (at the end of a training course, for example), untick the box marked Activate
account. If you are working with a TeLL me More® e-system, a message will automatically be sent in order to
notify the student that the account has been deactivated.

» Add a training schedule if you wish to do so. For further information about this, please refer to the section entitled
Training schedules.

Warning!
This feature is only available if you are working with a TeLL me More® e-system.

Confirm your choice by clicking on the green tick.

If you are working with a TeLL me More® e-system, when you confirm that you wish to add a local new student
account with an e-mail address or a distant student account, a window saying Send a message to the student is
displayed. It will allow you to send the student all the information needed to access the account or the online language
test.

If the student is distant, the activation key for TeLL me More® will automatically be attached to the message
containing the account information. If the student needs to do an online language test, the activation key will be sent
when the Tutor sends the test results.
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Send a message to the student E
Message type:

Evaluation Test

Lesson language: | k¥ riish Engiish =l

v X

»  Confirm your choice by clicking on the green tick.

Training schedules

This feature allows you to plan different stages or tasks (online language test, detailed report or message to be sent)
which take place during the training course.

Warning!
This feature is only available if you are working with a TeLL me More® e-system.

»  Click on Training schedules...

Training schedules E

Lessan language: |E§Brmsh English =l

¥ Activate braining scheduls

Date of start of training: |11.-" 74 'l
End of training date: I 24 502 'l

B @2 &
T\,rpel Date 7+ |Task |Status
B 117 Evaluation Test Error. The task failed.
E 117 Reminder message 1 Tazk finizhed
B 12701 Detailed report Task not started
B mm2 Detailed report Task not started
| | 3

™ Send reparts directly to the student
™ Send the language test results directly to the student

vV X

»  Select the appropriate lesson language in the drop-down menu.

» Select the dates when the training course begins and ends. By default, the training end date corresponds to the
expiration date of the student’s licence. If the training end date you select surpasses the expiration date of the

licence, a message will appear warning you that an extra student licence will be used. If you then confirm the date
you have chosen, another student licence will indeed be used.

You may now plan the different tasks which make up the training schedule. You can add:
- arequest for a language test,

- arequest for a detailed report (study report with Tutor’s comments, which can be sent to the student),
- arequest for a message to be sent.

(1) How to add a request for a language test

» Click on the Add a request for a language test button: E .

Add a request for a language test [ ]

Language test:

Date for sending the link to the test: ID?;"I 1M - I

»  Select the language test which you wish to send from the drop-down menu called Language test.
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»  Select the date on which the link to the language test should be sent. By default, the date suggested will be today’s
date. If you retain this date, the link to the language test will be sent to the student as soon as you confirm the
student’s account. If you select a different date, the link will be sent to the student during the night before the date
selected in order to allow the student to do the test on that date.

Note:

If the first task listed in the training schedule is a language test, it is assumed that this test is an initial evaluation
test and the distant student will not receive an activation key for TeLL me More® until the Tutor sends the
language test results.

By default, the language test results are sent to the Tutor, who can then send them to the student. If you would like the
test results to be sent straight to the student, you must tick the Send the language test results directly to the student
box. The results will then be sent in an automatic message which will include the activation key for TeLL me More®.

(2) How to add a request for a detailed report

» Click on the Add one or more requests for reports button: ﬁi

Add one or more requests for reports

Report: I Detailed report j

Date of crestion: ID?;"I 2/ vI

B
v X

»  Select the type of detailed report you wish to send from the drop-down menu.
» Select the date on which the detailed report should be generated.

You may then go on to program other reports for the same student, choosing how often they should be generated (Every
x days, Every month on the... or Every week on the...). If you choose to create other reports, the system will generate
detailed reports at the frequency you have selected until the training course is over. For example, if the training course
is to last two years and you program a monthly detailed report, 24 detailed reports will be generated by the system.

You can modify or delete these tasks by clicking on the appropriate buttons.

(3) How to add a message to send

» Click on the Add a message to send button: E4 .

Add a message to send

Message: | R eminder meszage 1 j

Date zent: |11/ 8/01 vl
v X

»  Select the type of message you wish to send (Reminder message 1, Reminder message 2).

»  Select the date on which the message should be sent.

(4) How to postpone the date on which one or more tasks should be carried out
» Select the task(s) you wish to postpone,

» Click on the Put back the date one or several tasks are carried out button: !:(9.
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Put back the date one or zeveral tazks are camied out
Task: Detsiled repart
Date of creation: ID?-"'I 2401 j

IBD 3: days

[~ Postpone all the following tasks by the same number of days

v X

You can either postpone the date by a certain number of days or set a new date instead.
By ticking the Postpone all the following tasks by the same number of days box, all the other tasks planned for the
same day or any later date will also be postponed by the same amount of time.

» Confirm your choice by clicking on the green tick.

(5) How to save a training schedule
You have the option of saving a training schedule in order to use it again for another student.

» Click on the Save the schedule template button: I,

Save the schedule template E

Title: |Training Schedule 3 months

Description:

vV X

» Enter a title and any comments you may wish to add, then confirm your choice by clicking on the green tick.

(6) How to use an existing training schedule
»  Click on the Use a schedule template button: iz |

Uze a schedule template ‘

Tithe:

Description:

Starting date: I 03:11./01 ¥ I

Type | Date 7 | Tazk

031101 Detailed report
261101 Detailed report
1810201 Detailed report
070102 Detailed report
270102 Detailed report
160202 Detailed report
030302 Detailed report

| ) £ 2 S

v X

»  Select the title of the schedule template you wish to use from the drop-down Title menu.

» Confirm your choice by clicking on the green tick.

(7) How to manage the schedule template
» Select the Students/Schedule templates menu.
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Schedule templates E
Title: J):

Dezcription:

Starting date: IUBHHHD‘I v[

Typel Date  © | Tashk

081101 Detailed report
260111 Detailed report
1801 2101 Detailed report
07102 Detailed report
2702 Detailed report
160202  Detailed report
050302 Detailed report

iibenibenibentbenbenifent

v X

(8) How to delete a schedule template

Select the title of the schedule template you wish to delete from the drop-down menu, then click on the Remove a
schedule template button:

(9) How to update a schedule template

Select the title of the schedule template you wish to update in the drop-down menu, then click on the Update the
schedule template button: [}@

Additional Parameters tab

» This tab allows you to create forms for additional information regarding students. If a form has already been saved
as the default model, it will appear when you click on this tab.

If it does not appear, you must either:

- create a form from scratch that you can later use for creating other student accounts,
- or load a form that you have already created.

Modify a student account

bt -

Surn@me: IBe||

First name: IHDwald

Student graup: Iﬁ‘ Chesham High Schaoal j
Interface language: IEﬁEng“Sh j

EX Parameters €& sdcitionsl parameters I

Fielcl W alle

=1Address 28 Stanley Avenue
) City Chesham
= hge 20-40

+
L3
3

& R
| FE

¥ Activate account /

(1) How to create a form

Your form will be made up of text boxes and/or selection boxes.
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>  Click on the Add a new field button: =,

Add a new field E

Field type: | Text box =]

Field name:
Selection box

X

»  Select from the drop-down menu the kind of field that you wish to create, and name it.

There are two kinds of field:

e  Text box: using this, you can enter any information you wish into the form: address, town, postal code, etc.

e Selection box: using this, you can select a value from a drop-down menu. You must attribute pre-set values for
possible choices (department, profession, age group, etc.). Refer to the example presented below.

Add a new field ]
Field type: | Selection box j | choice | &
Field name: |4ge 10-20 years old 2 o
20-40 years old ﬂ
V x 40-60 years old ﬂ g
vy

»  Confirm by clicking on the green tick.

A line, corresponding to the field that you have just created, will have been added to the Additional Parameters tab.
Repeat the process for each field that you wish to add.

You can:
- modify a field by clicking on the Modify a field button: %,
- move a field by clicking on either the Move a field up button: ==, or on the Move a field down button: _'J,

- remove one or more fields by clicking on the Remove the selected field(s) button: fl

(2) How to save the form

To save the form in order to use it as a model for other student accounts, click on the Save the model form button: ‘
Give it a name, then click on the Save button.

To save the model form as the default model, so that it appears automatically when you create a new student account,
click on the Set the model form as default button: W

(3) How to load a model form
To load the default model form, click on the Load the default form model button: g

To load an existing model form, click on the Load a model form button: & and select the model form.

How to add a student account by duplicating an existing account

You have the option of creating a new student account based on the structure of an existing student account, by keeping
the basic information such as the student group, the language group, the interface language, the work location, the
language studied and the training schedule.

» Click on the Add a student account by duplicating another student account button or select the Student/ Add a
student account by duplicating another student account menu.

» Select the student whose account you wish to duplicate and confirm your choice by clicking on the green tick.
This screen includes all the non-personal information from the student account that has been duplicated. For further
details, please refer to the section entitled How to add a student account.

» Type in the student’s personal details for the account you are creating (title, first name, surname, username,
password, etc.).

Administration Manual Copyright 2001 Auralog S.A. All rights reserved 33

Aurglog



Last updated on 05/12/02

The training schedule can also be duplicated. Don’t forget that if the training course start date for the student whose
account has been duplicated precedes the date on which the new student account is created, the training course start date
for the new student will be set to the present date.

How to import student files
How to create a file to be imported

Note!

You must create the appropriate Tutor accounts, language groups and student groups before importing a file.

The import file must be in text format and consist of several different columns, each separated with a semi-colon.
During the importation process, Administration Tools uses the information contained in the different columns to create
student accounts. To generate the import file using a spreadsheet or database, you can save the spreadsheet in .txt
format (with separator ;).

At the beginning of the text file, you must add #students# before the name of the first column. If the import file
contains extraneous characters or symbols (quotation marks, inverted commas, unnecessary commas, etc.), the
importation will either be unsuccessful or will not work correctly.

Name of the column Explanation ‘

Gender* Mr, Ms or Mrs

Warning!
These codes must be used no matter which interface
language has been selected.

Surname* Student’s surname (by default, the UserName)
FirstName* Student’s first name
PupilsGroup or ) ) )
; Name or identification number of the student group
IDPupilsGroup
Location Location of the student’s workstation (with a TeLL me
More® e-system, this can be either Local or Distant)
Email Student’s e-mail address
UserName Username for accessing TeLL me More®
Password* Password for accessing TeLL me More”

LearningGroups or

IDLearningGroups
and/or
LessonLanguages

Name(s) of language groups and/or languages studied
(languages studied without a Tutor)

If a student belongs to a language group, there is no need
to state which language is being studied. If the lesson
language is stated but no language group is stated, the
student will study that language without access to a Tutor.

InterfaceLanguage

Interface language (represented by a 3-letter code).
List of language codes:

ANG = British English
FRA = French

ALL = German

ITA = Italian

ESP = Spanish

AME = American English
DUT = Dutch

GRE = Greek

BAS = Basque

KOR = Korean

TUR = Turkish

JPN = Japanese

* Optional
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Warning!
The names of each column must not be modified.

A few important rules
=  Any student file to be imported must include at least the UserName column.

*  Some fields contain the same information (PupilsGroup and IDPupilsGroup or LearningGroups, IDLearningGroups
and LessonLanguages). If both these fields are included in the same import file, conflicting information may cause
errors. You must therefore choose either the name or the identification number.

= The order in which the columns appear does not matter.
= [fthe student is learning more than one language, the different language codes must be separated by a comma.

*  You can leave a column completely blank but you must not forget to include the semi-colons used to define this
column. For example: Smith; Michael; ; local

One example of a file to be imported:

Fil= Edit 2

#Fatudents ﬂ
#surname; firstname; location; IDPupilsGroup; password; username; email

Bell, John; local; 2 jobel; jbell; jbell@gate.com

Cartman; Susan; local; & sucar; scartamn;

O'Brian; Rebecea; local; 6; reabr; rabrian; robrian®gate.com

Austing William; distant; 2; wiaus; wausting waustin®gate.com -

51 A

How to import the file
» Select the Students/Import student accounts from a file menu.
»  Select the file which you wish to import.

The file is analysed as it is being imported. Several situations may arise:

= There are no errors: the file is successfuly imported (the list of students is updated).

»  There are no errors but some information is missing: a window appears requesting the information needed to finish
importing the file.

Default values are needed for importing students

| Results of file analyzis |

i* Import 4 student file(s)
Mo password has been specified for 1 student(s).
ﬁ Mo learning language has been specified for 4 student(s).

Password: I Aucun

Length: I - l Digyits

Student groug: I

Interface langusge: IgﬁEnglish

Localization: I

&
2

Leszon language: I

B S I

Langusge groug: I
Tutor:
@ ERining Schedites

v X

. If the student group has not been chosen for one or more of
PupilsGroup or .
. the students, the default student group is requested for
IDPupilsGroup
these students.
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LearningGroups or
IDLearningGroups

If neither the lesson language, nor the language group has
been chosen for one or more students, this information is
requested.

Password

If one or more students has no password, the software

offers you the option of including automatically generated
passwords of between 2 and 8 characters for these students
(4 by default).

In order to generate this random password, all of the
students must have an e-mail address in order to receive
their password.

If a work location has not been chosen for one or more
students (distant or local), the default work location is
requested.

If all the students who do not have a work location do have
an email address, the software will automatically ask you
to chose between Local and Distant.

If a work location has not been chosen for one or more
students without an email address, the software will
automatically suggest that the students be Local.

Location

If the interface language has not been chosen for one or
more students, the default interface language is requested
for these students.

By default, the interface language suggested is the one
used for the Administration Tools software.

InterfaceLanguage

*  One or more errors have been found: a message appears to notify you of the number of errors and a Notepad file is
opened displaying these errors.

Note:

The training end date for each student will by default correspond to the duration of the student licence (one year if the
licence lasts one year, six months if the licence lasts six months, etc.). You may adjust this date in the Training
schedule.

How to export one or more student accounts

»  Select the Students/Export student accounts menu.

File layout exported
Student & Field= to export :‘|
g: Hoeeeard Bell == Fender
g:\ Susan Cartman Q‘ == Surname
gz\ hary O'Brian == First name @
sf\ Waillism Austin == Student group (name)

==| Uzer name @
== Pazsword
== Language groups (Names)

v X

» Select the names of the students whose accounts you wish to export by clicking on the Select one or several

students button: & .

»  Select the fields that you wish to export (surname, first name, etc.) by clicking on the Add a field button: i‘,
»  Click on the green tick, then enter a name for the export file.

The fields that you select for exporting the first time will be kept as default and will appear automatically in the Fields
to export window.

You can alter the presentation of your exported file by modifying: %, moving: = 5 or removing: =2 one or more
fields.
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How to modify a student account

This feature allows you to move students from one language group to another or from one student group to another, to
add or remove language groups, to change passwords, etc.

From the Students screen, select the the student whose account you wish to modify. You must then either double-click

on the corresponding line or click on the Modify a student account button: So .
You can also select the menu Students/Modify a student account.
You can then make the modifications.

When the student has an e-mail address, the Send account activation message button: =4 allows you to send another
message containing the student’s account details, to send a link to the online language test or to send an activation key

for TeLL me More® to a distant student. For further details on student information, refer to the section entitled How to
add a student account.

Confirm by clicking on the green tick.

How to remove one or more student accounts

Warning!
If you are using TeLL me More® e-system, you cannot remove student accounts.

You may wish to remove an account at the end of a training period, school year or even when the student leaves a
company. In doing so, all student information will be removed from the system.
From the Students screen, select the line(s) corresponding to the student accounts you wish to remove.

You can then either click on the Remove one or more student accounts button: Q‘, or select the menu
Students/Remove one or more student accounts.
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Lessons file

Warning!
Installing the lessons on the server is only useful if students and/or Tutors will be working on the local network.

This section allows you to copy or to install units so that local students and Tutors can have access to them.
Installing units is only useful if there are students and/or Tutors working on the network.

The units are classified by language, level and unit.

Click on the Lessons file.

s ——

B KB Total number of units: 12

Lnit | Directory

h&l French (12 units)

EHig Débutart
~ ﬁ Parler de sa famille WSERVFICHW ours TMWMS'Francaisifraced ! WordstaFRA1T 00011
~ ﬁ Parler de =oi NSERWVFICHWCours TMbSFrancaisifracd 1 WAurdatalFRATO001Y

— ﬁ Epeler & compter  WSERWVFICHW ours TMMS'Francaiz\racd? \WAurdstal\FRA1 0002
- ﬁ Heures & dates NSERYFICHWCours T Francaizifracd ! WAurdatalFRAT 0002,
— ﬁ Okjets & animauy:  WSERVFICHW ours TMMS'Francaizyracd ! \WAurdstaFRA 0003
— ﬁ Adjectifs WSERWFICHW ours TS Francaisifracd! WurdstaFRA1 0003
~ ﬁ Arrivée en France USERVFICHW ours TMMSFrancaisifracdt \aurdstaiFRA1 00041,
~ ﬁ Lier connaissance WSERVFICHW ours TMMS'Francaisifracd ! WAurdstaFRA1 00048
- ﬁ Danz Pariz NSERWFICHWCours T Francaizifracd ! WAurdatalFRAT 0005,
~ ﬁ Chercher sa route WSERVFICHW ours TMMS'Francaisifracd ! WAurdatatFRA1 0005,
- ﬁ Parler & son PC NSERWFICHWCours T Francaizifracd ! WAurdatalFRAZO01 2,
— ﬁ Trareailler sur PC MEERVFICHW ours TMMSFrancaisifracd D Aurdst aFRA2001 2

How to add units

From the Lessons screen, either click on the Add a unit button: ‘i or select the menu Lessons/Add a unit.

I Copry unit= on to server j
Source:
Directory: |J: \Francaighfracd] Wburdata &y
Units |=

B Parler de sa famile

B Parler de sai

B Ereler & compter

ﬂ Heures & dates —
ﬂ Ohbjetz & animaux

B Adiectits

ﬂ Arrivée en France -

Destination: (shared network path)

Directary: IF:'\Server\Auraserv (=N

There are two possibilities:

e Select Copy units on to server if you wish to copy the units on to the server.
You must indicate firstly the Source path (CD-ROM drive) and secondly the Destination path which must be
shared and accessible from all workstations, principally the server.
Check that you have enough space on your hard drive. Each lesson CD-ROM will take about 650 MB.

Note:
Copying the lessons onto the server shortens the amount of time it takes to access the units while using TeLL me
More®.
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e Select Units directly accessible from the source directory, if you want the units to be directly accessible from the
source directory (drive or CD-ROM tower).
You must indicate the Source path, which must be a shared network path that all workstations can access.
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Workstations file

This section will allow you to view a list of all the workstations that have connected at least once to the system as well
as a list of local students connected at the time this screen is displayed.

Workstations

£

WnrkstationlLastconnectinn |Student |
=) LaURa 1000301 17:37:11

How to remove a workstation

Select the line corresponding to the workstation you wish to remove. You can then either click on the Remove a
C.
workstation button: or select the menu Workstations/Remove a workstation.

Note:
You cannot remove a workstation while the student is working on it.
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TECHNICAL SUPPORT

If you have any difficulties installing TeLL me More® PRO or using AdminTools:
e refer to the FAQ section on the Auralog website, which is updated regularly: www.auralog.com
e contact Auralog’s technical support team, who will help you find a solution.

AURALOG
6, rue Jean-Pierre Timbaud,
78180 Montigny-le-Bretonneux,
France
Tel.: +33 (0)1 30 07 12 12
Fax.: +33 (0)1 30 07 12 01
www.auralog.com

Technical Support
Tel.: +33 (0)1 30 07 12 02

E-mail: support.pro@auralog.com
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